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CONTRACT PROSPECTUS  

A. Subject matter of the contract

A.1 Subject matter of the contract

The subject matter of this contract is the provision of event venue booking services for the Delegation of the Government of Catalonia to the United States of America and Canada in New York City, in accordance with the powers and duties assigned under Article 18 of Decree 61/2017, of June 13, on the Government’s institutional representation units abroad. 

This includes the following services:

Providing venues for events related to the work of the Delegation of the Government of Catalonia in New York. The specific requirements of each event, duly specified by the Delegation, must be taken into account when booking venues:

· Provision of equipment (furniture, lecterns, microphones, screens, lighting, etc.). 

· Provision of audiovisual and recording services during events (video, sound, etc.). 

· Provision of catering services specializing in Catalan products or inspired by Catalan cuisine.

A.2 Work packages 

There shall be no subdivision into separate work packages.

A.3 CPV code

79952000- 2 Event services

A.4 Justification for the inability to of subdividing the contract into separate work packages

The contract cannot be subdivided into separate work packages because the independent performance of the various services contained therein would hinder the proper technical provision of these services. Many of the tasks are interrelated and the subdivision of the contract into separate work packages could lead to different approaches and dysfunction that would prevent the performance of sound and useful work. 

A.5 Justification of the need for the contract

The Delegation of the Government of Catalonia to the United States of America and Canada works to promote the interests of Catalonia as a whole in various economic, cultural, political, and social sectors throughout the region under its purview. 

The purpose of this contract is justified by the Delegation’s need to organize activities to promote Catalonia among US society. 


In order to carry out activities, it needs facilities and services that contribute to the promotion of Catalonia. These services will help to ensure that Catalan hallmarks are recognized at events to which US counterparts are invited, and that events can be organized jointly with other departments of the Government of Catalonia in New York City. As the United Nations is headquartered here, it a hub for a wide range of activities that each year attract participants from the different departments in their respective areas of responsibility. 

It is therefore necessary to ensure the availability of well-located venues for institutional visits or events in New York City.

All the above services must meet the quality standards required by the Delegation.

B. Financial details

B.1 Pricing

The contract price is determined on the basis of unit prices:

	Service
	Unit price per 1 hour of service for 50 people

	[bookmark: _Hlk163566701]Price of the venue with Catalan catering and drinks for 50 people per hour
	$4,600

	Price of the venue with bar service including red wine, white wine, and/or cava for 50 people per hour
	$2,000



This is a contract with a limited maximum budget under which the service provider is obliged to provide the service successively and on the basis of a unit price, without the total number of units being precisely defined, as they depend on the Delegation’s needs.

The contract price shall include the direct costs of providing the service (travel, professional fees, supplies, taxes, duties, and charges of any kind, as well as all expenses incurred by the successful bidder in fulfilling the obligations set out in these specifications) and the indirect costs (overheads and industrial profit).

Fees shall be invoiced for each event. 50% of the amount of the service shall be invoiced in advance to cover the cost of raw materials and equipment rental. Invoices shall be issued for the amount obtained by multiplying the unit prices by the number of units specified in Section B.1 of this prospectus and by the duration of the booking.

Payment shall be subject to the written approval of the person in charge of the contract, who shall be entrusted with the supervision and control of the matters covered by the contract.

The Delegation shall pay the invoice within a maximum of thirty (30) days from the date of receipt. Once the invoice has been deemed accurate, the Delegation shall proceed to payment.







B.2 Estimated value of the contract

The estimated value of the contract is $136,556.28 (one hundred and thirty-six thousand five hundred and fifty-six dollars and twenty-eight cents), equivalent to €126,757.89 (one hundred and twenty-six thousand seven hundred and fifty-seven euros and eighty-nine euro cents), which includes the base RFP (Request for Proposal) budget for a period of seven months, four one-year renewals, a possible modification of the contract up to a maximum of 20% of the initial contract price and an annual price revision estimated at 10%: 

	Base RFP budget, maximum amount 2024
	Maximum 
renewal  
amount
2025
	Maximum renewal amount
2026
	Maximum renewal amount
2027
	Maximum renewal amount
2028
	Contract modification (20% of the initial price)
	ESTIMATED VALUE OF THE CONTRACT 

	$16,800.00 
	$25,080.00 
	$27,588.00 
	$30,346.80 
	$33,381.48 
	$3,360.00 
	$136,556.28 

	(€15,594.54)
	(€23,280.42)
	(€25,608.47)
	(€28,169.31)
	(€30,986.24)
	(€3,118.91)
	(€126,757.89)


Official exchange rate on 02/12/2024: 1 EUR = 1.0773 USD

Method of calculation used by the contracting authority

The method of calculating the RFP amount is based on approximate calculations for similar hospitality and catering services, establishing an approximate price for this type of service and taking into account usual market prices, including labor costs in the sector. 

B.3 Base RFP budget (maximum amount to be tendered)

The base RFP budget is $16,800.00 (sixteen thousand eight hundred dollars), equivalent to €15,594.54 (fifteen thousand five hundred and ninety-four euros and fifty-four euro cents). VAT need not be added to this amount as there is no VAT or equivalent tax in the United States.

The established RFP budget is the maximum expenditure that the contracting authority may commit under this contract. As the contract price is determined by unit prices, the unit price set out in Section B.1 of this prospectus is the maximum unit price that may be offered by firms bidding for this contract. Any bid exceeding the maximum unit price will be automatically excluded. 

The base RFP budget is calculated on the basis of a seven-month performance period.

The estimated costs into which the base RFP budget is broken down are detailed in Appendix 4 to this prospectus.

C. Appropriation, price revision, and guarantee

C1. Existence of appropriation, budget line, and contracting authority

There is an adequate and sufficient appropriation to cover the costs of this contract under budget line D/226000500/1210 Organization of meetings, conferences, and courses in the Delegation’s budget for 2024. 

Budget line D/226000500/1210 Organization of meetings, conferences, and courses. 

Contracting authority: the head of the Delegation of the Government of Catalonia to the United States of America and Canada (DGUS). 

Person responsible for the contract: the head of the Delegation of the Government of Catalonia to the United States of America and Canada (DGUS). 

C2. Price revision

In the event of renewal, the unit price and the maximum authorized amount shall be reviewed annually by applying the United States Consumer Price Index (CPI).

C3. Bid bond

Given the nature of the contract, the place of performance, and the availability provided for in Additional Provision One of the Act on Public Sector Contracts, this contract does not require a temporary or final bid bond. In this regard, the Delegation operates in the United States as a small private company without significant visibility on the market. If a bid bond were to be required, it would mean higher costs for the winning companies and less interest in bidding for the contract.

D. Duration of the contract

D.1. Duration:

The contract period is from June 1, 2024 or from the date of signing, whichever is later, until December 31, 2024.

D.2 Possibility of renewal: 

The contract may be renewed four times for a period of one year each time. 

E. Place and deadline for submitting bids

Place for submitting bids: Bidding companies may choose one of the following submission methods:

· Hard copy bids may be submitted to the Office of the Delegation of the Government of Catalonia to the United States of America and Canada. Address: 1441 L St NW, Suite 540, Washington, DC, 20005.

· Hard copy bids may also be submitted before the deadline by mail to the Office of the Delegation of the Government of Catalonia to the United States of America and Canada. Address: 1441 L St NW, Suite 540, Washington, DC, 20005. In this case, bidders must notify us@gencat.cat by email that the bid has been sent. 

· Bids may be submitted in electronic format by email to us@gencat.cat before the deadline. In this case, the documents must be electronically signed PDFs.

Maximum time limit for submitting bids: as specified in the invitation to bid, but in no case less than 15 calendar days from the date of said invitation.




F. Eligibility requirements

F.1 Passive and active legal capacity

Any natural or legal person, Spanish or foreign, who has active legal capacity, is not prohibited from entering into contracts, is duly authorized to carry out the business activity covered by the contract, and has the economic and technical capacity required by the contract, may participate in this tender.
 
Legal persons may be awarded contracts only if the services they provide fall within the objectives, subject matter, and scope of business activity specific to them in accordance with their constituent rules.

The active legal capacity of Spanish companies must be proven by means of the deed of incorporation and amendment, the articles of incorporation, or the memorandum of association, duly entered in the relevant official registers.

The legal capacity of non-Spanish companies incorporated under the laws of a Member State of the European Union or of a state that is a party to the Agreement on the European Economic Area must be proven by their entry in the relevant register, in accordance with the legislation of the state in which they are established, or by an affidavit of the type shown in Appendix 2 to this prospectus.

The legal capacity of foreign companies from non-EU Member States or states that are not signatories to the Agreement on the European Economic Area must be proven in accordance with the legislation of the state in which the contract is entered into or by submitting an affidavit of the type shown in Appendix 2 to this prospectus.

When submitting bids, all that is required is an affidavit from the company’s legal representative in accordance with the provisions of Clause 3.3 of the Special Clauses. The company proposed as the successful bidder must prove its passive and active legal capacity in accordance with the previous paragraphs and, where not provided for, with Act 9/2017, of November 8, on public sector contracts, which implements Directives 2014/23/EU and 2014/24/EU of the European Parliament and of the Council of February 26, 2014 in Spanish law.

F.2 Solvency

Bidding companies are exempted from the requirement to prove their economic and financial solvency and their technical or professional capacity, since only companies of recognized prestige with a significant volume of business shall be invited. 

G. Place of performance

The work shall be carried out in the venue provided by the service provider, in accordance with the technical specifications. The necessary reports and related documents shall be sent to the person in charge of the contract at the email address indicated by said person. 

H. Minimum score to be obtained in the negotiation phases:

There shall be no threshold score.





I. Award criteria

Bids shall be evaluated and the best offer determined on the basis of the best cost efficiency ratio, in accordance with the criteria set out below. Bids shall be scored out of a maximum of 100 points, distributed as follows:

· Award criteria to be evaluated qualitatively: up to 45 points.
· Award criteria to be evaluated automatically: up to 55 points.

I.1. Award criteria to be evaluated qualitatively (up to 45 points)

For the award criteria to be evaluated qualitatively, candidates must submit a bid using the template shown in Appendix 3 to this prospectus. The maximum length is three A4 or US letter pages in Arial 11 or similar font. Any information exceeding this length will not be taken into account in the evaluation. The following criteria shall be used to evaluate bids:

· Venue specifications (up to 20 points):

· Ability to provide venues with different types of large and flexible spaces: up to 12.5 points. 
· Ability to provide venues that are centrally located, visible, and easy to access: up to 7.5 points.

· Food quality (up to 10 points): points are awarded based on the degree to which the products proposed are seasonal, fresh, and demonstrate knowledge of Catalan cuisine. 

· Interaction with the Delegation (up to 15 points):

· Ability to adapt to the Delegation’s specific needs (up to 5 points).
· Ability to communicate regularly with the Delegation in the days leading up to the event and to follow through on the details discussed in these conversations (up to 5 points). 
· Ability to coordinate using the outlines drawn up by the Delegation to indicate the activities that will take place at each event (up to 5 points). 

The bid that best fulfills the sub-criterion shall be awarded the maximum number of points. The other proposals will then be scored in proportion to this bid. In order to score proportionally, a value (VT) will be assigned to each bid, where 0 is the bid that does not fulfill the criterion at all and 10 is the bid that best fulfills the criterion. These values shall be applied to the following formula to obtain the score for each bid:

[image: ]
Where:

Pop is the score of the bid being scored.
P is the maximum score of the award criterion.
VTop is the value (from 0 to 10) of the bid being scored.
VTmv is the value of the best bid (10).




I.2 Award criteria to be evaluated automatically (up to 55 points)

The only criterion that can be evaluated automatically is the financial bid, which shall be scored as follows:

Financial bid: up to 55 points.
Bidding companies must offer all the unit prices set out in Section B.1 of this prospectus. Each price shall be evaluated separately according to the following breakdown:

	
	Maximum score

	Price of the venue with Catalan catering for 50 people per hour
	30

	Bar service with red wine, white wine, and/or cava for 50 people per hour
	25



Each unit price shall be evaluated according to the following linear formula, where the difference between the scores of each bid shall be proportional to the distance of each bid from the maximum price per hour. The best bid will therefore receive the maximum score and the rest will receive a score according to the following formula: 
[image: ]
Where: 
Pv is the score of the bid being evaluated. 
Ov is the price per hour of the bid being evaluated. 
Om is the best price-per-hour bid. 
IL is the maximum price per hour.
VP is the weighting value.
P is the evaluation criterion score. 

In accordance with Directive 1/2020 of June 23 of the Directorate-General for Public Procurement, the weighting value will be 1.55.

I.3 Aspects to be negotiated and method of negotiation

Each of the automatically evaluated award criteria is subject to negotiation. 

Negotiations may be conducted in writing, by email, by videoconference, or in person.

During the negotiation process, care shall be taken to ensure that all companies are treated equally and, in particular, that information is not provided in a discriminatory manner that may give certain interested parties an advantage over others.

The bids received shall be negotiated and, once the companies have submitted a final bid, this final bid shall be evaluated against the award criteria.

J. Other general clauses

J.1. Obligations of the parties

The successful bidder shall be obliged to: 

a) Begin providing the service within the period specified in the contract and to provide it continuously and without interruption.
b) Provide the service in accordance with this prospectus, the technical specifications, and the instructions given by the person in charge of the contract, as designated by the Delegation.
c) Provide all the services stipulated within the agreed time limits.
d) Assume liability for any direct or indirect damage that may be caused to any person, property, or service, whether public or private, as a result of the acts, omissions, or negligence of the personnel under its responsibility, unless such damage is directly and proximately caused by a specific order of the Delegation, communicated in writing, in accordance with the legislation in force in the United States. 
e) The service provider shall at all times provide the human and material resources necessary for the proper performance of all matters covered by the contract and shall comply with all applicable labor and tax obligations of the personnel under its responsibility. 
f) Maintain the confidentiality of any data or background information which is not public or generally known and which relates to the subject matter of the contract.
g) Comply with all obligations applicable to the company in relation to health and safety at work.
h) In the performance of the contract, the service provider shall comply with applicable environmental, social, and labor obligations as may be required by US regulations, collective bargaining agreements, or international environmental, social, and labor law.
i) The service provider undertakes to respect the wage conditions of its employees in accordance with the applicable regulations.
j) In the event of illness, paid leave, or similar circumstances, the service provider shall cover any absences with competent personnel to ensure that the service is available at all times.
k) Any obligations of the service provider other than those set forth in the foregoing paragraphs are subject to US law.

J.2. Assignment and subcontracting

The service provider may assign its rights and obligations under the contract to a third party, provided that the requirements of Article 214 of the Act on Public Sector Contracts are met.

The service provider may contract with third parties for the partial performance of the service covered by the contract within the limits of Article 215 of the aforementioned Act. 

J.3 Data protection

This contract does not involve accessing or processing personal data. However, in the event of incidental access to personal data, the service provider and its employees shall be bound by the confidentiality obligation set out in Regulation (EU) 2016/679 of the European Parliament and of the Council of April 27, 2016 on the protection of natural persons with regard to the processing of personal data and on the free movement of such data, as well as American regulations.

J.4 Non-performance

Payment of the contract amount is subject to the service provider’s performance of the agreed service and must be approved by the person in charge of the contract.




J.5 Jurisdiction

With regard to the drafting and award of this contract, the bidding companies submit to the Spanish courts for the resolution of any disputes that may arise. 

With regard to the effects, performance, and termination of the contract, if the company awarded the contract is Spanish, any disputes shall submit to the jurisdiction of the Spanish courts. Otherwise, they shall be subject to the provisions of US law.

J.6 Possible modifications of the contract

Possible reasons for modifications of the contract:

· If the actual needs of the service are greater than those initially estimated and the maximum approved budget is insufficient, the contract may be modified as provided for in Additional Provision 33 of the Act on Public Sector Contracts.

The maximum amount of the modification shall not exceed 20% of the initial contract price.

Under no circumstances may the contract modification involve the setting of new unit prices not provided for in the contract, in accordance with the provisions of the aforementioned Act.

Procedure: Modifications of the contract for the reasons given above shall be decided by the contracting authority, after consulting with the service provider, in accordance with the procedure established in Article 191 of the Act on Public Sector Contracts. 






























Procedure for awarding a service contract to be signed and performed abroad

I. SPECIAL CLAUSES ON TENDERING, AWARDING, AND EXECUTING THE CONTRACT

1. Invitations to bid

1.1. The contracting authority shall, if possible, send an invitation to bid to at least three companies capable of carrying out the services covered in the contract, and shall negotiate with them the aspects indicated in Section I.3 of the prospectus.
 
1.2. The invitation to bid must be accompanied by a copy of the prospectus and the specific technical specifications.

1.3. A record of the invitations sent to candidate companies must be kept in the relevant file.

2. Submission of bids

2.1. Bids must be submitted at the place and within the time limit specified in the invitation to bid.

2.2. Bidders may submit only one bid.

2.3. Bids shall be kept secret and their submission shall imply the unconditional acceptance by the bidding company of the contents of the prospectus and the technical specifications, as well as authorization by the bidding company for the contracting authority and its departments to consult the information on record in the official registers or official lists of economic operators of a Member State of the European Union.

3. Bid content

3.1. If a hard copy is submitted, bids must be enclosed in a sealed envelope, signed by the bidding company or its representative and clearly labeled on the outside with the name of the contracting authority to which the bid is addressed, the title of the contract, the reference number, and the name of the bidding company. If the bid is submitted by email, this information must appear in the body of the email and the bid documents must be attached as PDFs, preferably electronically signed.

In any case, the bidding company must attach the document submission form, as provided in Appendix 6 to this prospectus, outside the envelope.

3.2. All the documents included in the bids must be submitted in Spanish, Catalan, or the language of the country in which the Delegation operates. In the latter case, the documents drawn up in a foreign language must be translated into Catalan so that the contract can be inspected.

3.3. The following administrative documents must be included in the envelope:

The European Single Procurement Document (ESPD) signed by the representative of the candidate company, the link to which is given in Appendix 1, or an affidavit of compliance with the eligibility requirements signed by the representative of the company, using the template provided in Appendix 2.

3.4. The bid relating to the award criteria to be evaluated qualitatively shall be presented using the template set out in Appendix 3.

3.5. The bid relating to the award criteria to be evaluated automatically, which must be contained in the envelope, shall be presented using the template set out in Appendix 4.

Financial bids must indicate, as a separate item, the amount of VAT or any other equivalent tax to be charged.
4. Assessment of documents and negotiations 

4.1. Negotiating the terms of the contract

Once the general documents have been assessed and any shortcomings or omissions have been remedied, the contracting authority shall negotiate the terms of the contract with all the admitted candidate companies. 

The minimum requirements for the services to be provided under the contract are non-negotiable, as are the award criteria.

The aspects to be negotiated and the manner in which they are to be negotiated with the candidate companies are set out in Section I.3 of the prospectus.

A record of the negotiation phase must be kept in the relevant file.

4.2. Submission of final bids

At the end of the negotiation phase, the candidate companies shall be invited to submit their final bids in writing. These final bids must reflect the outcome of the negotiations. The time allowed for the submission of this final bid shall be specified in the invitation to bid. 

4.3. Evaluation of proposals and ranking

4.3.1. The award criteria are those set out in sections I.1 and I.2 of the prospectus.

4.3.2. Once the bids have been evaluated, the contracting authority shall check whether or not any are abnormally low. If there is an abnormally low bid, the contracting authority shall give the bidding company a reasonable period of time to justify the feasibility of this bid. If the bidding company does not provide any justification, it shall be presumed that the bid is not feasible and the bidding company shall therefore be disqualified from the RFP process. If a justification is provided within the time limit, the information and documents submitted shall be evaluated and the bid shall be accepted if it is shown to be viable. If not, it shall be disqualified on the grounds that the information and documents submitted do not satisfactorily explain the low prices or costs proposed and that the bid cannot therefore be carried out because of the abnormally low figures.

A bid shall be considered abnormally low if the score obtained for the non-price award criteria is higher than the sum of variables 1 and 3 below and the price is lower than the average amounts of the financial bids submitted by more than 20%:

1. Arithmetic mean of the bidding companies’ scores for the non-price award criteria.

2. Deviation of each of the bidding companies’ scores from the mean score for the non-price criteria.

3. Arithmetic mean of the absolute deviations, i.e., without taking into account whether they are positive or negative, for the non-price criteria.

In any event, a bid shall be considered abnormally low if the financial bid is less than 30% of the average for the financial bids. If there is only one accepted bid, this 30% will apply to the sum of the figures obtained by multiplying each maximum unit price in Section B.1 of this prospectus by the number of units in Appendix 5.

For the purposes of determining whether a bid is abnormally low, the unit prices will be taken as a whole. Thus, the unit prices offered will be multiplied by the estimated number of units for a 7-month period, as set out in Appendix 5 to this prospectus, in order to arrive at a total amount, excluding VAT, which shall be taken into account in determining whether or not the bid is abnormally low.

5. Submission of documents justifying compliance with the eligibility requirements by the candidate company that has submitted the best bid.

5.1 The departments of the contracting authority shall ask the candidate company that has submitted the best bid to submit the following documents so that they may be evaluated and assessed by the contracting authority. These documents must be submitted within 10 business days from the day following receipt of the request.

a) Documents demonstrating the identity and capacity of the company and the scope of its business activity, in accordance with Section F.1 of the prospectus.

b) Documents demonstrating the proper representation of the candidate company, if applicable.

Persons appearing or signing bids on behalf of others must be able to prove that they have power of attorney for this purpose, duly issued in accordance with the applicable regulations or regulatory documents.

c) Documents attesting to their economic and financial solvency and their technical or professional capacity. 

Economic and financial solvency and technical or professional capacity must be demonstrated by the means and documents specified in Section F.2 of the prospectus. 

d) Where applicable, documents demonstrating the business or professional authorization to provide the services covered by the contract.

e) Where applicable, documents demonstrating the provision of a final bid bond.

5.2. The contracting authority shall check that the company proposed as the successful bidder has provided documents certifying compliance with the eligibility requirements. If the documents referred to in the previous point are not submitted on time or are incomplete, the company proposed as the successful bidder shall be deemed to have withdrawn its bid.

In this case, the same documents referred to in the previous point shall be requested from the next candidate in the order of their ranking.

6. Award

6.1. The award of the contract must be justified, notified to all candidate companies, and published on the contracting authority’s profile.

6.2. The notice shall contain the necessary information to enable the candidate companies to file an appeal, if appropriate.

6.3 The contracting authority shall award the contract within five business days from receipt of the documents referred to in Clause 5.1.

7. Execution of the contract

7.1. The contract takes effect when it is executed.

7.2. The contract shall be executed by means of an irrefutable document. The details of the contract shall be sent to the Catalan ministry responsible for foreign affairs for subsequent forwarding to the relevant authorities. 

7.3. The execution of the contract and the contract itself shall be published on the contracting authority’s profile.









APPENDIX 1


Link to the European Single Procurement Document





In Catalan:


https://contractacio.gencat.cat/web/.content/inici/tramits-serveis/document/document-europeu-unic-contractacio.pdf




In English: 

https://espd.eop.bg/espd-web/filter?lang=en





































APPENDIX 2

Affidavit of compliance with the eligibility criteria (template) 

2.1. Template for legal persons

[Name of representative], with identification number [DNI, NIF, or other ID number], acting on behalf of [company name], with tax identification number [tax ID number], as [sole director, joint and several or joint director, or joint and several or joint attorney-in-fact], pursuant to the public deed executed on [date] before the Notary Public of [place], [name of notary public], under notarial record number [notarial record number], or the constituent documents entered in the official registers under reference number [reference number], DECLARES under their own responsibility, as a candidate company for the contract to provide venue booking services (space, audiovisual services, and catering services) in New York City for events organized by the Delegation of the Government of Catalonia to the United States of America and Canada, with reference number [reference number], THAT:

a) The company is legally incorporated and may, in accordance with its corporate purpose, submit a bid for this RFP. It fulfills the legal conditions for entering into a contract with the Delegation and, if it is the successful bidder, it will prove this to the contracting authority by means of the necessary documents before the contract is awarded. 

b) The person appearing and signing the bid has power of attorney to represent the company for these purposes. Said power of attorney has been granted before a notary public, entered in the appropriate commercial or official register, and is in force and has not been revoked, or otherwise complies with the provisions of the applicable regulations.

c) The candidate company meets all the requirements and obligations established in the applicable regulations. 

d) The candidate company has the appropriate business authorization to carry out the consulting and management activities covered by this contract.

e) The candidate company has sufficient economic solvency and technical capacity to carry out the tasks covered by the contract.

f) It is able to enter into a contract with the Delegation, given that, having active legal capacity, it is not debarred from entering into contracts, is not in one of the categories making it ineligible to enter into contracts with public sector organizations, and is not subject to any other reason for exclusion. 

g) It is current on its tax obligations in accordance with the regulations in force.

h) It expressly submits to Regulation (EU) 2016/679 of the European Parliament and of the Council of April 27, 2016 on the protection of natural persons with regard to the processing of personal data and on the free movement of such data and provides sufficient guarantees to implement appropriate technical and organizational measures in the event of incidental access to personal data.

i) Any disputes shall be subject to the jurisdiction of the Spanish courts (if the company is Spanish). / Any disputes shall be subject to US regulations (if the company is not Spanish).

j) The information and documents provided in the envelope are absolutely true. 

k) The candidate company authorizes the contracting authority and its departments to obtain directly from the relevant administrative authorities registration data or documents, as well as the necessary tax information on record in databases and other searchable sources, which may be required to proceed with the award of the contract. 

Any inaccuracy, falsehood, or omission in the information and statements provided in this affidavit shall automatically disqualify the bidding company as soon as such facts become known, without prejudice to any criminal, civil, or administrative liability that may result therefrom, as well as any prohibition on entering into contracts with the public sector.

The affidavit must be signed by the appropriate person.
2.2. Template for natural persons

[Name of individual], with identification number [DNI, NIF, or other ID number], acting on their own behalf, DECLARES under their own responsibility, as a candidate for the contract to provide venue booking services (space, audiovisual services, and catering services) in New York City for events organized by the Delegation of the Government of Catalonia to the United States of America and Canada, with reference number [reference number], THAT: 

a) Said person fulfills the legal conditions for entering into a contract with the Delegation and, if they are the successful bidder, will prove this to the contracting authority by means of the necessary documents before the contract is awarded. 

b) Said person meets all the requirements and obligations established in the applicable regulations.

c) Said person has the appropriate business authorization to carry out the consulting and management activities covered by this contract.

d) Said person has sufficient economic solvency and technical capacity to carry out the tasks covered by the contract.

e) Said person is able to enter into a contract with the Delegation, given that, having active legal capacity, it is not debarred from entering into contracts, is not in one of the categories making it ineligible to enter into contracts with public sector organizations, and is not subject to any other reason for exclusion. 

f) Said person is current on their tax obligations in accordance with the regulations in force.

g) Said person expressly submits to Regulation (EU) 2016/679 of the European Parliament and of the Council of April 27, 2016 on the protection of natural persons with regard to the processing of personal data and on the free movement of such data and provides sufficient guarantees to implement appropriate technical and organizational measures in the event of incidental access to personal data.

h) Any disputes shall be subject to the jurisdiction of the Spanish courts (if the company is Spanish). / Any disputes shall be subject to US regulations (if the company is not Spanish).

i) The information and documents provided in the envelope(s) are absolutely true. 

j) The candidate company authorizes the contracting authority and its departments to obtain directly from the relevant administrative authorities registration data or documents, as well as the necessary tax information on record in databases and other searchable sources, which may be required to proceed with the award of the contract. 

Any inaccuracy, falsehood, or omission in the information and statements provided in this affidavit shall automatically disqualify the bidding company as soon as such facts become known, without prejudice to any criminal, civil, or administrative liability that may result therefrom, as well as any prohibition on entering into contracts with the public sector.

The affidavit must be signed by the appropriate person.













APPENDIX 3

Bid relating to the award criteria to be evaluated qualitatively


[Name of representative], with identification number [DNI, NIF, or other ID number], acting on their own behalf / on behalf of [company name], with tax identification number [tax ID number], as [sole director, joint and several or joint director, or joint and several or joint attorney-in-fact], pursuant to the public deed executed on [date] before the Notary Public of [place], [name of notary public], under notarial record number [notarial record number], or the constituent documents entered in the official registers under reference number [reference number], aware of the necessary conditions and requirements to be awarded the contract to provide venue booking services (space, audiovisual services, and catering services) in New York City for events organized by the Delegation of the Government of Catalonia to the United States of America and Canada, with reference number [reference number], undertakes on their own behalf / on behalf of the company to perform said contract in strict compliance with the stipulated requirements and conditions, as specified in the following bid:


· Venue specifications (up to 20 points): 









· Food quality (up to 10 points): 










· Interaction with the Delegation (up to 15 points): 








(Place, date, and signature)

NOTE: The maximum length is three A4 or US letter pages in Arial 11 or similar font. Any information exceeding this length will not be taken into account in the evaluation.








APPENDIX 4

Financial bid


[Name of representative], with identification number [DNI, NIF, or other ID number], acting on their own behalf / on behalf of [company name], with tax identification number [tax ID number], as [sole director, joint and several or joint director, or joint and several or joint attorney-in-fact], pursuant to the public deed executed on [date] before the Notary Public of [place], [name of notary public], under notarial record number [notarial record number], or the constituent documents entered in the official registers under reference number [reference number], aware of the necessary conditions and requirements to be awarded the contract to provide venue booking services (space, audiovisual services, and catering services) in New York City for events organized by the Delegation of the Government of Catalonia to the United States of America and Canada, with reference number [reference number], undertakes on their own behalf / on behalf of the company to perform said contract in strict compliance with the stipulated requirements and conditions, as specified in the following bid:



1. Financial bid (up to 55 points): 

	
	Maximum unit price

	Price of the venue with Catalan catering and drinks for 50 people per hour
	

	Price of the venue with bar service including red wine, white wine, and/or cava for 50 people per hour
	






(Place, date, and signature)




























APPENDIX 5

Breakdown of the base RFP budget

The base RFP budget is $19,800 (approximately €18,384.40). This amount is exclusive of VAT or equivalent tax as there is no such tax in the United States. 

The following costs have been calculated for each type of service required:

	 Venue with Catalan catering
	 Estimated cost 

	Venue for 1 hour, with furniture and audiovisual equipment
	$400.00

	Tableware and furnishings
	$200.00

	Catering
	$2,400.00

	Wine and/or cava (maximum $50 per bottle of wine or cava. Water and soft drinks: maximum $3.50 per unit)
	$1,600.00

	TOTAL for 1 hour, including the venue with catering (spread of Catalan products: cheeses, cold cuts, etc. with pa amb tomàquet tomato bread and toast), wine and/or cava (maximum $50 per bottle of wine or cava), and water and soft drinks (maximum $3.50 per unit), for 50 people
	$4,600.00




	Bar service
	 Estimated cost 

	Venue for 1 hour, with furniture
	 $400.00 

	Wine and/or cava (estimated cost of $50 per bottle of wine or cava and $3.50 per bottle of water or soft drink, allowing two glasses of wine or cava and two soft drinks or waters per person)
	 $1,600.00 

	TOTAL for 1 hour of bar service with red wine, white wine, and/or cava for 50 people per hour
	 $2,000.00 



These costs are estimates, as the cost of labor will vary from company to company and the hours will differ depending on the person assigned to work on the contract.

The base RFP budget has been calculated on the basis of the following estimates for annual use of the service:
	 
	Number of events planned over 12 months
	Estimated number of hours per event
	Unit price per hour per 50 people
	Total price

	Venue with catering and drinks for 50 people
	2
	1.5
	 $4,600.00 
	 $13,800.00 

	Bar service with red wine, white wine, and/or cava for 50 people
	3
	1.5
	 $2,000.00 
	 9,000.00 

	TOTAL
	 $22,800.00 



For the 7 months of the initial contract, the estimated use of the service is as follows:

	
	Number of events planned
7 months
	Estimated number of hours per event
	Unit price per hour per 50 people
	Maximum total price
7 months

	Venue with catering and drinks for 50 people
	2
	1.5
	$4,600.00
	$13,800.00

	Bar service with red wine, white wine, and/or cava for 50 people
	1
	1.5
	$2,000.00
	$3,000.00

	TOTAL
	 $16,800.00 





Appendix 6. Form template for submitting bids


FORM FOR SUBMITTING BIDS


1. CONTRACT DETAILS

	Reference number:      
	Unpublished negotiated RFP

	Subject matter of the contract:

“Provision of venue booking services (space, audiovisual services, and catering services) in New York City for events organized by the Delegation of the Government of Catalonia to the United States of America and Canada”




2. BIDDER’S DETAILS

	Full name or company name:


Tax ID number (NIF):


	Contact information

Address:

Contact name:

Contact phone number:

Email:





3. BID DOCUMENTS

	
· Affidavit of compliance with the eligibility requirements (Appendix 2 to the prospectus). 

· Bid relating to the award criteria to be evaluated qualitatively (Appendix 3 to the prospectus).

· Bid relating to the award criteria to be evaluated automatically (Appendix 4 to the prospectus).






 (Place and date)									Signature


1441 L St NW, Suite 450
Washington, DC 20005
Tel.: 00 1 202 783 8050
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