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TABLE OF CHARACTERISTICS OF THE CONTRACT


A. Object of the contract

A.1 Object

The object of this contract is the provision of a service of advice and legal assistance for the Government Delegation in Japan in order to obtain a legal status in the country that allows it to operate there in an ordinary way and allows the Delegation to rent space, hire staff, contract to obtain goods and services and allow the development of the functions set out in Decree 95/2022, of 10 May, of the network of delegations of the Government of the Generalitat of Catalonia abroad and in Decree 61/2017, of 13 June, of the institutional representation units of the Government abroad.

A.2. Lots

The object of the contract cannot be divided into lots, since the independent performance of the various services included in the object of the contract are connected to each other and their division into different lots would make it difficult to perform correctly from a technical point of view of the same and it would be inefficient.

A.3. CPV: 79110000-8 “Advisory services and legal representation”

A.4. Justification of the need

By means of Decree 95/2022, of 10 May, on the network of delegations of the Government of the Generalitat of Catalonia abroad, the Delegation of the Government of the Generalitat to Japan was regulated. In order to implement the decree and start the presence in Japan, it is necessary to provide the new delegation with legal personality in the country of location in order to be able to establish there and to be able to operate in ordinary legal and economic traffic, in accordance with article 16.2 of Decree 61/2017 of 13 June, of the Government's institutional representation units abroad.

The procedures required to obtain legal personality in Japan are complex and there is no staff with knowledge of the applicable regulations.


B. Economic data

B.1 Determination of the price

The price of the contract is determined by unit prices at the rate of a price per hour of dedication according to the following breakdown:

	Category
	Price/hour excluding VAT

	partner
	100,000.00 JPY

	Associate
	60,000.00 JPY

	paralegal 
	30,000.00 JPY



It is estimated that to carry out the procedures before the country's authorities, it will be necessary to pay notary fees, taxes and other fees. In this case, the cost will be advanced by the awarded company to carry out the corresponding procedure and this additional cost will be passed on to the Delegation. The total cost of these expenses is estimated to be up to 550,000 JPY.

Each company will propose a work team to assign to the execution of the contract and may assign more than one professional person in each of the categories with different prices/hours. In any case, the price/hour for professionals cannot exceed the maximum price/hour established in the previous table for the category in which it is included.

Offers that do not present unit prices for all of the previously specified categories, or offers that involve an increase in any of the established maximum prices, will not be accepted.
 
It is a contract with a maximum limiting budget, in which the contractor remains obliged to provide the service successively and for a unit price, without the total number of units being precisely defined to be subordinated to the needs of the contracting entity.

The contract price will include the direct costs for the provision of the service (travel, wages/fees for working hours, supplies, taxes, rates and fees of any kind, as well as all expenses arising from to the contract awardee as a result of the fulfilment of the obligations contemplated in this specification) and the indirect ones (general expenditure and the industrial profit).

The contractor will issue monthly invoices, by due period, with details of the tasks carried out, the hours of dedication and with the application of the unit prices of the award.

The payment of the price will be ordered with the previous written consent of the person responsible for the contract, who will supervise and monitor the object of this contract.

Once the invoice is accepted as correct, the Delegation will proceed with its payment by bank transfer. The Delegation will pay the invoice within a maximum period of thirty (30) days from the day of its receipt.

B.2 Estimated contract value

The estimated contract value is JPY 9,940,000.00 (nine million nine hundred and forty thousand yen), which is equivalent to € 61,079.02 (sixty-one thousand and seventy-nine euros with two cents), without VAT, which includes the basic tender budget, an extension for a period of one year, a possible modification of 20% of the initial contract price and the estimated price revision of 10%:

	Tender budget
	Extension 2025
	Modification 20%
	Estimated contract value

	4,950,000.00 JPY
	4,000,000.00 JPY
	990,000.00 JPY
	9,940,000.00 JPY

	(€30,416.62) 
	(€24,579.08)
	(€6,083.32)
	(€61,079.02)


Official exchange rate of 28/11/2023 1 EUR= 162.74 JPY

Calculation method applied by the contracting authority

The method of calculating the tender amount is given by approximate calculations on similar legal advice services that have determined an approximate price for this type of service and have taken into account the usual prices in the market, which include labour costs in the sector. The unit prices of each category of worker with which the price is determined respond to the general market prices of the sector in Japan.

B.3 Basic tender budget (maximum amount to be offered)

The basic tender budget that is determined is the maximum expenditure limit (VAT included) that, by virtue of this contract, the contracting body can commit to. Given that the price of the contract is determined by unit prices, the unit prices set in section B.1 of this Table of Characteristics constitute the maximum unit prices that can be offered by the companies competing in the tender for this contract. Any proposal that exceeds the maximum unit prices will be automatically excluded.

The amount is broken down as follows:

	[bookmark: _Hlk130292198]BASIC BID AMOUNT
	VAT/EQUIVALENT TAX (0%)
	TOTAL TENDER

	4,950,000.00 JPY
(€30,416.62) 
	-
	4,950,000.00 JPY
(€30,416.62) 


Official exchange rate of 28/11/2023 1 EUR= 162.74 JPY

The estimated costs in which the basic tender budget is broken down are detailed in Annex 5 of this table of characteristics.

C. Existence of credit

The contract will be conditioned on the existence of adequate and sufficient credit in the budget position D/226001900/1210 of the management center EX0101 of the budget of the Department of Foreign Affairs and the European Union to deal with the expenses arising from it in the fiscal year 2024.

Budget item : EX0101 D/226001900/1210 Delegations, offices and foreign missions .

Contracting body: the person in charge of the Delegation of the Government of the Generalitat of Catalonia to Japan (DGJP).

Responsible for the contract: the person in charge of the Delegation of the Government of the Generalitat of Catalonia to Japan (DGJP).

C2. Price review

Every 6 months, unit prices may be revised according to the increase in Japan's consumer price index. An annual revision of 10% is estimated.

C3. Guarantee

In view of the nature of the contract, its place of celebration and the availability established by the first Additional Provision of the LCSP, in this contract the creation of a definitive guarantee is not required. In this sense, the Delegation still does not operate in Japan in an ordinary way and, moreover, it does not have great visibility in the market, nor is Japan aware of the nature of the Generalitat de Catalunya and its delegations abroad. If the establishment of a guarantee is required, it implies a higher cost for the companies in the event of winning the contract and a lower interest in submitting an offer for the contract.

D. Duration of the contract

D.1 Term and place of execution of the provision

From January 1, 2024, or from the date of formalization of the contract if this happens later, until December 31, 2024. In the event that the purpose of the contract is reached before the final date, the contract will end with the achievement of the object.

D.2 Possibility of extension

Possibility of an extension, with a duration of one year in the event that the processing of the legal personality extends over time. Therefore, the possibility of extending this contract is foreseen without the maximum end date being higher than December 31, 2025.

E. Place and maximum deadline for submission of proposals

Place of submission of proposals : bidding companies can submit their proposals by email addressed to monicacastella@gencat.cat . In this case, the documents must be in .pdf and, if possible, that they should be signed electronically.

Maximum time for submission of proposals: Deadline: until 12.00 noon on the 15th day from the invitation to tender.

F. Eligibility Prerequisites

F.1 Legal and working capacity

Natural and legal persons, Spanish or foreign, can contract in this tender, who have full capacity to work and are not subject to any prohibition to contract and enjoy the financial and technical solvency required in this contract. Legal entities can only be awarded contracts whose benefits are included in the purposes, object and scope of activity that, in accordance with their foundational rules, are their own.

Accreditation of the capacity to operate of Spanish companies must be done with the document of incorporation and modification, the statutes or the founding act duly entered in the corresponding official registers.

The accreditation of the capacity to work of non-Spanish companies that are nationals of Member States of the European Union or of States signatories to the Agreement on the European Economic Area must be done by their registration in the registration proceeding in accordance with the legislation of the State in which they are established or through the presentation of a sworn declaration in accordance with the model in annex 2 of this table of characteristics.

Accreditation of the ability to work of foreign companies from non-member states of the European Union or non-signatories of the Agreement on the European Economic Area is accredited in accordance with the legislation of the state in which sign the contract or by presenting a sworn statement in accordance with the model in Annex 2 of this table of characteristics.

At the time of submitting offers, it is only necessary to provide a responsible statement from the company's legal representative, in accordance with what is established in clause 3.3 of the special clauses section. The company proposed as contract awardee must provide proof of legal capacity and must act in accordance with what has been established in the previous paragraphs and, where not provided for, by Law 9/2017, of November 8, of public sector contracts, by which European Parliament and Council directives 2014/23/UE and 2014/24/UE of 26 February 2014 are transposed into the Spanish legal system.

F.2. solvency

The bidding companies are exempted from proving their economic and financial and technical or professional solvency since only companies with a recognized prestige and with significant business volumes will be invited.
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G. Place of delivery of the service

The documents and reports deriving from the service subject to the contract will be delivered by e-mail to the address determined by the person responsible for the contract.



H. Minimum score to be obtained in the negotiation phases:

There is no minimum score threshold.

I. Award criteria

For the evaluation of the proposals and the determination of the best offer, the best cost-efficiency ratio will be taken into account in accordance with the criteria detailed below. The maximum score that bidders can obtain is 100 points.

I.1 Award criteria that can be evaluated through a value judgment

Award criteria which can be assessed through a value judgment (maximum 20 points). For the assessment of the award criteria, they must fill in the model in Annex 3 of this Table of Characteristics or provide the documentation that the company considers appropriate and that has the necessary information to be assessed. The maximum length of this proposal must be 1 page with Arial 11 font or similar. The award criteria that will be applied are the following:

· Technical proposal: up to 20 points.

The candidate companies will have to detail the legal form they believe may be more viable to implement and justify the choice. This proposal will be evaluated based on the simplicity, speed and ease of implementation as well as the suitability of the proposal to the nature of the Delegation and the Generalitat de Catalunya.

For the assessment of the technical proposal, the maximum score will be awarded to the proposal that best meets the criterion and the rest of the proposals will be assessed using a criterion of proportionality with respect to the best. To apply this proportionality, a value (VT) will be given for each proposal, with 0 being the one that does not meet any of the criteria and 10 being the one that best meets the criteria. These values will be applied to the following formula in order to obtain the score for each proposal:
[image: ]
Where:

P op is the score of the bid being scored
P is the maximum award criterion score
VT op is the value (from 0 to 10) of the offer being scored
VT mv is the value of the best offer (10)

I.2 Award criteria that can be evaluated automatically

Award criteria linked to the object of the contract that can be evaluated automatically (maximum 80 points). For the assessment of the award criteria, they must fill in the model in Annex 4 of this Table of Characteristics or provide the documentation that the company deems appropriate and that has the necessary information to be assessed. The award criteria that will be applied are the following:

· Economic offer of unit prices: up to 40 points

The candidate companies will have to make an offer on the total unit prices in accordance with what is established in section B.1 of this table of characteristics. It will be necessary to detail the prices/hour for each professional assigned to the execution of the contract for each of the detailed categories. Each category will be assessed according to the following score breakdown:

	Price/hour by Category
	Maximum score

	partner
	15

	Associate
	15

	paralegal 
	10



For each of the categories, the highest price/hour amount will be taken into account for its assessment, which is what will be applied to the following linear formula, through which the score distance between each of the offers will be proportional to the distance of each of them on the maximum amount. In this way, the best offer will get the maximum score and the rest a score according to the following formula:
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Where:
Pv : Score of the offer to be evaluated.
Ov : Offer to be evaluated.
Om: Best offer.
IL: Bid amount / maximum amount
VP = Weighting value
P: Scoring of the assessment criterion

In accordance with Directive 1/2020, of June 23, of the General Directorate of Public Procurement, the Weighting Value (VP) will be as follows, according to the category that is valued:

	Price/hour by Category
	VP

	partner
	1.15

	Associate
	1.15

	paralegal 
	1.10



The price/hour for each professional cannot exceed the maximum price/hour established in the previous table for the category in which they are included.

Offers that do not present unit prices for all of the previously specified categories, or offers that involve an increase in any of the established maximum prices, will not be accepted.

· Years of experience of the work team: up to 30 points

The candidate companies will have to detail the years of experience of each person in the work team in jobs in the category in which it is proposed for the execution of the contract.

Each category will be assessed with the following maximum score:

	Average years of experience per category
	Maximum score (p')

	partner
	12

	Associate
	12

	paralegal 
	6



In the event that the years of experience of one or more people on the team are not detailed, zero (0) years will be counted for the purposes of assessing the award sub-criteria.

Bidders must take into account, to make the offer in this section, that since the experience is what each person has, the years of experience cannot be subject to negotiation.
	
For each category, the years of experience of the team proposed by each bidding company will be averaged. This average will be scored according to the following formula:

P= p' x (OF/OM)

Where:

P= score obtained
p' = score maximum of the sub criteria
OF= average of years of experience of the bidder being assessed
OM= average of years of experience taller 

· Knowledge of languages: up to 10 points

Candidate companies will need to detail whether they can make communications and prepare notes and/or reports in languages other than Japanese, as detailed below. This criterion will be evaluated according to the following score:

· English only: 7 points
· Catalan only: 8 points
· Spanish only: 8 points
· Only English and Catalan: 9 points
· Only English and Spanish: 9 points
· Only Catalan and Spanish: 9 points
· English, Catalan and Spanish: 10 points

In the event that neither "yes" nor "no" is selected in the proposal in any of the languages, for assessment purposes it will be calculated as if the box had been marked with "no".

I.3 Aspects to be negotiated and form of negotiation

Within the automatically evaluable criteria indicated in section I.2, only the economic offer of unit prices will be subject to negotiation.

Negotiations will be conducted in writing, by email, by video conference or in person.

During the negotiation process, it will be ensured that all companies receive the same treatment and, in particular, no information will be provided in a discriminatory manner that could give certain interested parties advantages over the rest.

The proposals received will be negotiated and, once the companies have submitted a definitive offer, this will be evaluated in accordance with the established award criteria.

J. Other general clauses

J.1. Obligations of the parties

The contractor is obliged to:

a) Provide the service, in accordance with the manner set out in this table of characteristics, in the technical specifications sheet and the instructions given by the person responsible for the contract.
b) Use the necessary material, personal and technical items for the correct performance of the contracted services.
c) Be responsible for the damages, direct or indirect, that may be caused to any person, property or service, public or private, as a result of the acts, omissions or negligence of the personnel in charge, except that the damages have their immediate and direct cause in a specific order of the delegation communicated in writing.
d) Comply fully with the offer submitted.
a) Keep secret about data or antecedents that, being not public or notorious, are related to the object of the contract.
e) Comply with all the obligations that apply to the company in matters of work health and safety.
f) The contracting company is obliged to comply with the salary conditions of the workers in accordance with the applicable regulations.
g) In case of illness, holidays or similar circumstances, the contractor company will cover the absences that occur, with replacements of competent personnel, guaranteeing at all times the permanent availability of the service offered.
h) When the personnel to be assigned to the service does not proceed with the due correction, shows incapacity, is not careful in the performance of their functions, or neglects the established work procedures, the contracting body may demand from the contracting company its replacement
i) For other obligations of the successful tenderer other than those mentioned in the previous points, it will be necessary to adhere to what is established by Japanese regulations.

J.2. Assignment of the contract and subcontracting

The contracting company cannot transfer the rights and obligations relating to this contract to a third party.

Subcontracting is not allowed, given that it could involve different criteria and dysfunctionalities that would generate inefficiencies in the execution of the contract.

J.3 Data protection

The awarded company and its staff are obliged by the duty of confidentiality, in accordance with Regulation (EU) 2016/679 of the Parliament and of the Council, of April 27, 2016, relating to the protection of natural persons by regarding the processing of personal data and the free movement of such data.

The contracting company undertakes to respect the purpose for which the data has been provided.

The obligations mentioned above in relation to the protection of personal data have the character of an essential obligation and their breach may involve the termination of the contract.

The contract involves the access and processing of personal data. The personal data are those of the delegate and those of the people from the Department of Foreign Affairs and the European Union who have to intervene in the procedures in which the awarded company provides its assistance and support.

Purpose of personal data processing: to carry out the necessary procedures to achieve the legal status of the Delegation in Japan.

J.4 Failure to comply with the provision

The payment of the price is subject to the fulfilment by the contractor of the agreed service, subject to the agreement of the person responsible for the contract.



J.5 Jurisdiction

Regarding to the preparation and award of this contract, the bidding companies submit to the Spanish courts to resolve any discrepancies that may arise.

Regarding to the effects, fulfilment and termination of the contract, in the event that the awarded company is a Spanish company, any disputes will be submitted to the jurisdiction of the Spanish courts. Otherwise, it will be submitted to arbitration or to the jurisdiction determined by Japanese regulations.

J.6 Foreseen modifications of the contract

Cases of foreseen modification of the contract:

· If the actual needs of the service were greater than the initially estimated and the maximum approved budget was insufficient, the contract may be modified, as provided for in the thirty-third additional provision of the LCSP.

· If is necessary advice in other branches of Japanese law that were not initially foreseen and that are necessary in order to achieve the objective that the Delegation has the appropriate status in the country and can operate in an ordinary way.

The limit for the planned modifications will be 20% of the initial contract price, excluding VAT.

Procedure: The modification of the contract for foreseen reasons will be adopted by the contracting body, after hearing the contractor, in accordance with the procedure regulated in article 191 of the LCSP .






























Procedure to award a service contract that must be formalized and executed abroad

I. SPECIAL CLAUSES FOR TENDERING, AWARD AND FORMALIZATION OF THE CONTRACT

First: Invitations to participate in the procedure

1.1. The contracting body must invite to participate in the procedure, at least, three companies qualified to carry out the purpose of the contract, if this is possible, with which it will negotiate the aspects indicated in section I.3 of the characteristics table.
 
1.2. The invitation to the candidate companies must include a copy of the table of characteristics and the set of particular technical prescriptions.

1.3. The file must contain the invitations sent to the candidate companies.

Second: Presentation of proposals

2.1. Proposals must be submitted at the place and maximum submission deadline specified in the invitation to submit.

2.2. Bidders may submit only one proposal.

2.3. The proposals are secret and their presentation implies the unconditional acceptance by the bidding company of the content of the table of characteristics and the content of the technical prescriptions document, as well as the authorization of the services dependent on the contracting body and the contracting authority to consult the data contained in the official registers or the official lists of economic operators of a Member State of the European Union.

Third: Content of the proposals

3.1. Proposals will be submitted in a sealed envelope signed by the bidding company or person representing it, visibly stating on the outside the contracting body to which it is addressed, the title of the contract and file number and the name of the bidding company.

The bidding company must attach the request for the presentation of the documents, in accordance with the model in Annex 6 of this Table of Characteristics, outside the envelope.

3.2. All the documentation that the proposals contain must be presented written in Spanish, Catalan or in the language of the country where the Delegation has its scope of action. In the latter case, it will be necessary to guarantee the availability of the translation into Catalan of the documents drawn up in a foreign language, for the purposes of the inspection of the contract.

3.3. The administrative documentation that the envelope must contain is the following:

Single European procurement document (DEUC), signed by the representative of the candidate company, the link for access to which is specified in Annex 1, or responsible declaration that the requirements for contracting are met, signed by the company representative, in accordance with the model in Annex 2.

3.4. The technical proposal that must be contained in the envelope must be presented in accordance with the documents and model established in Annex 3.

3.5. The proposal relating to the automatically evaluable award criteria that must be contained in the envelope must be submitted according to the model established in Annex 4.

Economic offers must indicate, as an independent item, the amount of Value Added Tax or any other equivalent tax that must be passed on.

Fourth: Qualification documentation and negotiation

4.1. Negotiation of contract terms

Once the general documentation has been qualified and the defects or omissions noted have been corrected, the contracting body must negotiate the terms of the contract with all accepted candidate companies.

The minimum requirements of the service subject to the contract will not be negotiated, nor will the award criteria.

The aspects that must be subject to negotiation, as well as the manner in which it must be negotiated with the candidate companies, are those indicated in section I.3 of the table of characteristics.

The negotiation phase must be documented in the file.

4.2. Presentation of the final proposals

At the end of the negotiation phase, candidate companies must be requested to submit their final proposal in writing, which must respond to the outcome of the negotiation carried out. The deadline for the submission of this final proposal must be set in the invitation.

4.3. Evaluation of proposals and classification

4.3.1. The award criteria are those detailed in section I.1 and I.2 of the table of characteristics .

4.3.2. Once the proposals have been evaluated, the contracting authority will check that there is no abnormally low proposal. In the event that there is an offer in this case, the contracting authority will give a reasonable deadline to the bidding company in order to justify the feasibility of the proposal. If the bidding company does not provide any justification, it must be considered that the proposal cannot be fulfilled and, therefore, the bidding company must be excluded from the bidding procedure. If, on the contrary, the justifications are received within the deadline, the information and documentation provided will be evaluated for the corresponding acceptance, because it considers its viability proven, or, otherwise, the exclusion of the said proposal because considers that the information and documentation provided does not satisfactorily explain the low level of the proposed prices or costs and, therefore, the proposal cannot be fulfilled as a result of the inclusion of abnormally low values.

The offer will be considered to be abnormally low when the score obtained by the award criteria that are not price is above the sum of the following variables 1 and 3, and that, at the same time, the price is lower than the average of the economic proposals presented by a percentage higher than 20%:

1. The arithmetic mean of the score obtained by the bidding companies in the award criteria that are not price.

2. The deviation of each of the scores obtained by the bidding companies with respect to the average of the scores in the criteria that are not price.

3. The calculation of the arithmetic mean of the deviations obtained, in absolute value, that is to say, without taking into account the positive or negative sign, for the criteria that are not price.

In any case, it will be considered reckless if the economic offer is below 30% of the average economic offers. In the event that there is only one accepted proposal, this 30% will operate with respect to the basic tender budget.

For the purposes of determining abnormal values, the average unit prices offered for each category will be multiplied by the estimated hours for each category detailed in Annex 4 of this Table of Characteristics and the products will be added. The sum of these products is what will be taken into account for the determination of abnormally low values.


Fifth: Presentation of the documentation justifying compliance with the prerequisites by the candidate company that has submitted the best proposal.

5.1 The services of the contracting authority must require the candidate company that has submitted the best proposal so that, within 10 working days from the day after the request was received, submit the following documentation, for its evaluation and qualification by the contracting body.

a) Documents attesting to the personality and capacity of the company and its scope of activity, in accordance with section F.1 of the table of characteristics.

b) Documents certifying, where applicable, the representation of the candidate company.

The persons who appear or sign propositions on behalf of another must present a power of attorney sufficient for the purpose, duly issued in accordance with the applicable regulations or documentation that is legally applicable.

c) Documents attesting to economic and financial and technical or professional solvency.

The economic and financial and technical or professional solvency must be proven by the means and documents specified in section F.2 of the table of characteristics.

d) Where appropriate, documents certifying business or professional qualification for the performance of the service subject to the contract.

e) In its case, supporting documentation of the constitution of the definitive guarantee.

5.2. The contracting body must verify that the company proposed as successful bidder provides documentary evidence of compliance with the required participation requirements. In the event that the documentation is not completed within the period granted or in the event that the documentation indicated in the previous section is not adequately completed, it must be understood that the company proposed as successful bidder has withdrawn its proposal.

In this case, you must proceed to request the same documentation indicated in the previous section from the following candidate company in the order in which the proposals have been classified.

Sixth: Award

6.1. The award of the contract must be motivated, all candidate companies must be notified and it must be published on the contractor's profile.

6.2. The notification must contain the necessary information to allow interested candidate companies to file an appeal, if applicable.

6.3 The contracting body must award the contract within five working days of receipt of the documentation indicated in clause 5.1.

Seventh: Formalization of the contract

7.1. The contract is perfected with its formalization.

7.2. The formalization of the contract must be carried out by means of a reliable document. The contract data must be sent to the Department responsible for external action for subsequent referral to the corresponding bodies.

7.3. The formalization of the contract and the contract must be published on the contractor's profile.














APPENDIX 1


Link to the Single European Procurement Document






Catalan:

https://contractacio.gencat.cat/web/.content/inici/tramits-serveis/document/document-europeu-unic-contractacio.pdf






English:

https://visor.registrodelicitadores.gob.es/espd-web/filter?lang=en







































APPENDIX 2

Statement on compliance with the requirements

2.1. Model for legal entity

Mr./Mrs............................................. ................., with identification number......... acting on behalf of the company...... ..........................., with identification number........, as ......... (sole, joint or joint administrator or joint or joint attorney), according to …................., DECLARES under its responsibility, as a candidate company for the contract of "Legal advisory and assistance service for the Government Delegation in Japan for in order to obtain a legal status in the country that allows it to operate in an ordinary way and allows the Delegation to rent space, hire staff, contract to obtain goods and services and allows the development of the functions marked in Decree 95/2022, of 10 May, of the network of delegations of the Government of the Generalitat of Catalonia abroad and in Decree 61/2017, of 13 June, of the institutional representation units of the Government abroad" with number of file ........, THAT:

a) The company is validly incorporated and, in accordance with its corporate purpose, can submit a proposal to this tender. It complies with the legally established conditions for contracting with the Delegation and, if it is proposed to be awarded, it will certify this, prior to the award, to the contracting body with the required documentation.

b) The person who appears and signs the proposal has sufficient powers to represent the company, which have been granted before a notary public, have been entered in the corresponding commercial register or official register and that this power of attorney is valid and has not been revoked or, otherwise, complies with the provisions of the applicable regulations.

c) The candidate company meets all the requirements and obligations required by the current applicable regulations.

d) The candidate company has the necessary business and/or professional qualification to carry out the activity that is the subject of the contract.

e) The candidate company is registered in:

	

	

	

	

	


Electronic Register of Bidding Companies of the Generalitat de Catalunya
State Bidders and Classified Companies
Registration in accordance with the legislation of the State in which the candidate company is established
Official list of authorized companies
It is not registered in any register

f) The company has the economic and financial and technical or professional solvency necessary to carry out the purpose of the contract.

g) It is authorized to contract with the Delegation, since, having the capacity to act, it is not disqualified, is not covered by any of the prohibitions to contract with public sector entities, nor is it subject to exclusion.

h) It is current in the fulfilment of his tax obligations in accordance with the applicable regulations.

i) It is expressly subject to Regulation (EU) 2016/679 of the Parliament and of the Council, of April 27, 2016, relating to the protection of natural persons with regard to the processing of personal data and the free movement of such data and offers sufficient guarantees to apply appropriate technical and organizational measures, in case there is incidental access to personal data.

j) In case of discrepancies, it will be submitted to Spanish courts and tribunals (if it is a Spanish company) / In case of discrepancies, it will be submitted to arbitration or to what is determined by Japanese regulations (if the company is not Spanish)

k) The information and documents provided in the envelope are of absolutely true content.

l) It authorizes the contracting body and the dependent services of the contracting body to obtain directly from the competent administrative bodies the data or registration documents, as well as the necessary tax data existing in databases and other consultable sources, which are required by proceed, where applicable, to award the contract.
	
The inaccuracy, falsity or omission of any of the data and statements included in this declaration will determine the automatic exclusion of the bidding company from the moment these facts are recorded, without prejudice to the criminal, civil or administrative responsibilities that could correspond, as well as the prohibitions to contract with the public sector.

The responsible declaration must be signed by the corresponding person.














































2.2. Model for natural person

Mr./Mrs..........................................., with identification number......... acting in his own name and representation, DECLARES under his/her responsibility, as candidate for the contract of “Advisory service and legal assistance for the Government Delegation in Japan in order to obtain a legal status in the country that allows it to operate in an ordinary way and allows the Delegation to rent space, hire staff, hire to obtain goods and services and allow the development of the functions set out in Decree 95/2022, of 10 May, of the network of delegations of the Government of the Generalitat of Catalonia abroad and in Decree 61/2017, of June 13, of the Government's institutional representation units abroad" with file number........., THAT:

a) The person complies with the legally established conditions for contracting with the Delegation and, if it is proposed to be awarded, it will certify this, prior to the award, to the contracting body with the required documentation.

b) The person meets all the requirements and obligations required by the current applicable regulations.

c) The person has the necessary business and/or professional qualification to carry out the activity that is the subject of the contract.

d) The person is registered in:

	

	

	

	

	


Electronic Register of Bidding Companies of the Generalitat de Catalunya
State Bidders and Classified Companies
Registration in accordance with the legislation of the State in which the candidate company is established
Official list of authorized companies
It is not registered in any register

e) The person has the necessary financial and technical solvency to carry out the service that is the subject of the contract.

f) The person is able to contract with the Delegation, since, having the capacity to act, he/she is not included in any of the circumstances of the prohibition to contract with public sector entities, nor incurs a reason for exclusion.

g)  The person is current in the fulfilment of his tax obligations in accordance with the applicable regulations.

h) The person expressly submits to Regulation (EU) 2016/679 of the Parliament and of the Council, of April 27, 2016, relating to the protection of natural persons with regard to the processing of personal data and the free movement of such data and offers sufficient guarantees to apply appropriate technical and organizational measures, in case there is incidental access to personal data.

m) In case of discrepancies, it will be submitted to the Spanish courts and tribunals (if it is a Spanish natural person) / In case of discrepancies, it will be submitted to arbitration or to what is determined by the corresponding Japanese regulations (if the natural person is not Spanish).

i) The information and documents provided in the above are absolutely true.

j) The person authorizes the contracting body and the dependent services of the contracting body to obtain directly from the competent administrative bodies the data or registration documents, as well as the necessary tax data existing in databases and other consultable sources, which are required by proceed, where applicable, to award the contract.

The inaccuracy, falsity or omission of any of the data and statements included in this declaration will determine the automatic exclusion of the bidding company from the moment these facts are recorded, without prejudice to the criminal, civil or administrative responsibilities that could correspond, as well as the prohibitions to contract with the public sector.

The responsible declaration must be signed by the corresponding person.

APPENDIX 3 . Technical proposal

Mr./Mrs............................................. with identification number......... acting on behalf of the company ................................., with identification number.... ...., as ....... ( sole, joint or joint administrator or joint or joint attorney ), according to ……., declares that, aware of the conditions and requirements that 'require in order to be a company awarded the contract for the "Legal advisory and assistance service for the Government Delegation in Japan in order to obtain a legal status in the country that allows it to operate there in an ordinary way and allows the Delegation rent space, hire staff, contract to obtain goods and services and allow the development of the functions set out in Decree 95/2022, of May 10, of the network of delegations of the Government of the Generalitat of Catalonia abroad and in the Decree 61/2017, of June 13, of the institutional representation units of the Government abroad" with file number........ , undertakes, on behalf of the company.... to execute it with strict subjection to the stipulated requirements and conditions, in accordance with the following proposal:

· Technical proposal
(maximum 1 Din-A4 page with Arial 11 font or similar)


































(place, date and signature)






APPENDIX 4

Proposal relating to award criteria that can be evaluated automatically

Mr./Mrs............................................. ................., with DNI/NIF number or identification......... acting in his own name and representation / in the name and representation of the company ................................., with identification........, of which he acts in capacity of ....... (sole, joint or joint administrator or joint or joint attorney), according to public deed granted before the Notary of (place), Mr. ..., on date ... and protocol number. .. or founding documents entered in the official registers..............., declares that, aware of the conditions and requirements required to be a company awarded the contract "Advisory service and legal assistance for the Government Delegation in Japan in order to obtain a legal status in the country that allows it to operate in an ordinary way and allows the Delegation to rent space, hire staff, contract to obtain goods and services and allow the development of the functions set out in Decree 95/2022, of 10 May, of the network of delegations of the Government of the Generalitat of Catalonia abroad and in Decree 61/2017, of 13 June, of the units of institutional representation of the Government abroad" with file number........ , undertakes on behalf of the company .... to execute it with strict subjection to the stipulated requirements and conditions, in accordance with the following proposal:

- Price/hour offer and years of experience:
 
	
	People proposed for the work team
(first and last name)
	Price/hour excluding VAT
	Years of experience

	partner
	 
	 
	 

	
	 
	 
	 

	
	 
	 
	 

	
	 
	 
	 

	
	 
	 
	 

	Associate
	 
	 
	 

	
	 
	 
	 

	
	 
	 
	 

	
	 
	 
	 

	
	 
	 
	 

	paralegal
	 
	 
	 

	
	 
	 
	 

	
	 
	 
	 

	
	 
	 
	 

	
	 
	 
	 



Notes:

1. It is not necessary to fill all the rows in each category if a team is proposed that is less than the number of rows in the model.

2. Rows may be added as needed if a work team is presented for one or more categories that is larger than the number of rows in the model.

- Languages in which communications and the preparation of notes/reports can be made (apart from Japanese):

	
	Yes
	No

	Catalan
	
	

	Spanish
	
	

	English
	
	



(*) In the event that neither of the two boxes (yes/no) has been checked for a language, the criterion will be evaluated as if the "No" box had been checked.

(place, date and signature)


APPENDIX 5

Breakdown of the basic tender budget


The base tender budget is 4,950,000.00 JPY which is broken down as follows:

	BASIC BID AMOUNT
	VAT/EQUIVALENT TAX (0%)
	TOTAL TENDER

	4,950,000.00 JPY
(€30,416.62) 
	- €
	4,950,000.00 JPY
(€30,416.62) 




Breakdown of estimated costs for the tasks of this contract:


	Category
	Price/hour excluding VAT
	estimated hours
	Maximum amount excluding VAT JPY
	Maximum amount excluding VAT EUR

	partner
	100,000.00 JPY
	20
	2,000,000.00 JPY
	€12,289.54

	Associate
	60,000.00 JPY
	25
	1,500,000.00 JPY
	€9,217.16

	paralegal 
	30,000.00 JPY
	30
	900,000.00 JPY
	€5,530.29

	
	
	
	
	

	Various rates
	550,000.00 JPY
	€3,379.62

	
	
	
	
	

	
	
	
	4,950,000.00 JPY
	€30,416.62



It is a contract with a maximum limiting budget, in which the contractor remains obliged to provide the service successively and for a unit price, without the total number of units being precisely defined to be subordinated to the needs of the contracting entity. The number of hours for each category is estimated and will be lower or higher depending on the needs of the procedures being carried out.

The unit prices of each category of worker with which the price is determined respond to the general market prices of the sector in Japan.

(*)Official exchange rate of 28/11/2023 1 EUR= 162.74 JPY
























Annex 6. Model of instance for the proposal submission


INSTANCE FOR PROPOSAL SUBMISSION


1. CONTRACT DATA

	File number:
	Negotiated procedure without advertising

	Object of the contract:

“ Legal advice and assistance service for the Government Delegation in Japan in order to obtain a legal status in the country that allows it to operate in an ordinary way and allows the Delegation to rent space, hire staff, contract to obtain goods and services and allow the development of the functions set out in Decree 95/2022, of 10 May, of the network of delegations of the Government of the Generalitat of Catalonia abroad and in Decree 61/2017, of 13 June, of the Government's institutional representation units abroad "




2. BIDDER DATA

	First and last name or name of the company:


NIF:


	Contact information

Address:

Contact person:

Contact number:

E-mail:





3. CONTENT OF THE PROPOSAL:

	
· Statement on compliance with the requirements (Appendix 2 Table of characteristics)

· Technical proposal (Annex 3 Table of characteristics)

· Proposal for automatic award criteria (Annex 4 Table of characteristics)




(location and date) 									Signature
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